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1. Scope 

This addendum applies until further notice. 

Unless covered in this addendum, our normal behaviour policy continues to apply. 

We may need to amend or add to this addendum as circumstances or official guidance changes. We 
will communicate any changes to staff, parents and pupils. 

 

2. Expectations for pupils in school 

2.1 New rules 

When pupils are in school, we expect them to follow all of the rules set out below to keep themselves 
and the rest of the school community safe. 

Staff will be familiar with these rules and make sure they are followed consistently.  

Parents should also read the rules and ensure that their children follow the new procedures that have 
been put in place. Parents should contact the Headteacher if they think their child might not be able to 
comply with some or all of the rules, so we can consider alternative arrangements with them. 

 

Arrivals, Departures and Moving Around the School 

 

• Children will enter school through their designated entrance at the agreed time. 

• They will go straight to their ‘bubble.’ 

• Children will sanitise their hands on arrival at school. They will then wash their hands when 
they enter their classroom. 

• At their designated home time, children will leave the building from their designated exit. 

• Children will leave one at a time when their parent has come to collect them (Some Year 6 
children will have permission from their parents to leave on their own). 

• Movement around the school will be limited. 

• When the children leave their bubble classroom to go outside for break, lunch or outdoor 
learning, they will follow the instructions given by their teacher/teaching assistant/mealtime 
supervisor. 

• Children will follow an adult from their bubble on their designated route. 

 

 

 

Hand Washing and Hygiene 
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• Children will be expected to follow all hand washing and hygiene routines while in school. At 
the start of the day, before break, at the end of break, before lunch, at the end of lunch, after 
going to the toilet and before the end of the day. They can wash their hands more frequently 
than this if they choose. 

• We ask the children to follow the “catch it, bin it, kill it”, mantra when in school. If they need to 
cough or sneeze, they should use a tissue or crook of their arm. 

• Children must not share drinking bottles, food or stationery: they must use the ones 
specifically designated for them. 

• Children need to take home their lunch boxes and water bottle every day to be cleaned before 
bringing back to school. 

• Children need to wear their PE kit to school on the day they are having a PE lesson to save 
storing and changing clothes during the week. When children are working with Forest School, 
sessions will run so that children do not need to wear a PE kit, but will wear ‘bottoms’ that are 
suitable for getting dirty. School uniform should be worn at all other times.  

Social Distancing 

• Children will work in their own bubble and sit at an allocated table with chairs spaced apart. 
When children enter their bubble, they will be expected to go straight to their table and 
nowhere else in the room. 

• Children will put their hand up if they need an adult’s support, they will not get out of the 
seats. 

• Teachers will ensure that pupils, wherever possible, adhere to social distancing measure. 

• We understand socially distancing may be more difficult for younger children: they will be 
encouraged wherever possible to keep a distance from peers and adults. However, we 
understand this may not always be possible. 

Toilets 

• Children will be supervised where possible and encouraged to use the toilets one at a time. 
As more than one bubble will be using the same toilets, more regular cleaning will be in place 
throughout the day.  

• When a child has finished in the toilet, they must wash their hands. Teachers will ask children 
to wash their hands again when they return to class where necessary to support hygiene. 

Break times 

• Children will have a designated place to play during break times. Children will be expected to 
remain socially distant from both peers and adults during play and break times where 
possible. Children must stay in their designated areas at all times, 

Behaviour in School  

If a child’s behaviour is deemed high risk, for example, refusing to adhere to safety measure, the 
following sanctions and disciplinary procedures could be used: 

• Conversation(s) with pupil(s) which could include a verbal warning, moving seats if logistically 
possible and other behaviour management strategies in line with our current behaviour policy. 

• Once all appropriate behaviour management strategies have been exhausted, contact should 
be made with the pupil’s parent/carer. 

• If the health and safety of other pupils and staff members are put at risk by the pupil not 
adhering to social distancing measure, or by physically threatening another adult or child (by 
coughing, sneezing, spitting, touching, hitting, pinching or kicking), then the parent/carer will 
be expected to collect the pupil and a fixed term exclusion will be applied in line with 
exclusion guidance. 

 

Pupils with Special Educational Needs 

School acknowledges that children will have had a range of different experiences during the lockdown 
period, which may have an impact on their behaviour presentation upon return to school. Some may 
present with frustration as a result of being isolated from friends or having missed a significant event 
or experience e.g. an educational visit. Others may have experienced bereavement or loss or 
another, real or perceived, traumatic episode. For many, the process of reengagement with learning 
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and the school community, under unusual circumstance, may require some additional input and 
encouragement. 

As a result of these varied experiences children may present with behaviour that is not usual this may 
include: 

• Anxiety; lack of confidence 

• Challenging behaviour; fight or flight response 

• Anger; shouting, crying 

• Hyperactivity and difficulties maintaining attention 

For some children, including those with attachment concerns or SEN, and especially those with 
autism, the change in routines and lack of familiarity will require additional adjustment and support. 

 

2.2 Rewards and sanctions for following rules 

To help encourage pupils to follow the above rules, we will: 

welcome opportunities to praise individuals for good work, attitude or good behaviour, and staff will 
show recognition. Above all praise and encouragement should be used as much as possible. 

 

3. Pupils Working from Home 

• If interacting with other children or staff online, pupils should always be kind and respectful to 
each other and respectful and compliant to staff. 

• Children should complete the work set by the teachers by the deadlines given. 

• Children should never attempt to contact staff via social media or make comments about staff 
on social media platforms. 

• Any inappropriate comments to staff online will be taken very seriously. 

• This is also the case for any online bullying towards other pupils or peer-on-peer abuse that is 
disclosed to the school during this time. 

• Safe behaviour on Microsoft Teams will be shared with parents and pupils using the 
document contained within this policy (See appendix 1) 

 

4. Monitoring arrangements 

We will review this policy as guidance from the local authority or Department for Education is updated, 
and as a minimum every four weeks. 

5. Links with other policies 

This policy links to the following policies and procedures: 

Safeguarding  policy 

Health and safety policy 

Behaviour policy 
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Appendix 1 

 

Safe use of Teams-virtual meeting guidance for 

parents and children 

Children are expected to behave as they would do if they were in school – 

following and displaying our life and learning values.                                                                                   

Our behaviour policy still stands regardless of whether we are remote 

learning or in school learning.   

Guidance for children 

Join: 

Join the meeting once this has been started by member of staff. Do not start a video meeting yourself. 

Mute: 

As soon as you enter the meeting, please mute your microphone. If you are called on to answer a 

question, you may unmute yourself. Hit the mute button again when you are finished. 

Questions: 

If you have a question/comment during the meeting, please put your hand up using the symbol on 

Teams and wait for the staff member to call on you. When they call on you, you can unmute yourself 

and state your question/comment. 

DO 

 

• Join on time  

• Mute yourself immediately 

 • Pay attention and contribute where needed  

• Keep your video on 

 • Make sure the “chat” is related to work only- 
This area is not for personal conversations – 

Teams is a remote learning format. 

. • Hang up at the end of class 

 

DON’T 

 

Have distractions nearby  

• Enter the chat disrespectfully 

 • Use the chat to speak to your friends unless 

asked to by the staff member.  

• Share your screen unless directed to by the 

staff member.  

• Unmute yourself unless you are told  

• Stay on the TEAMS meeting after class has 

ended 

If the use of teams by an individual is deemed as inappropriate, rude or dangerous they may have this 

privilege revoked.  



 

SAPIENTIA EDUCATION TRUST 

6 | P a g e  
Updated 11th January 2021 
                                          Endorsed by LGB on xxxxxx 

Tips to ensure safe use for parents/carers 

• Download the Teams app – this is easier to use than the web version and you can blur your 

background. 

 • Ensure you have the equipment and ‘bandwith’ to support using Teams – is your signal strong 

enough. Does your laptop/device have access to a microphone and/camera? Check this out and ask 

for help if needed  

• Understand that staff will need you to stay nearby while they speak to your children, supervision 

keeps everyone safe 

 • Explain to your child why the contact is taking place so that they do not worry and think that it is a 

negative experience. Speak positively about it and they will be encouraged by this.  

• Remind your children to be polite and respectful however, we absolutely expect them to be excited 

or shy so do not worry if they behave a little differently to how they normally do! Remind your child 

that they must adhere to the ‘expectations for pupils for remote learning’ guidance.  

• Know that the staff have limited time due to other families and children they need to get in contact 

with. If you feel you need a longer or another chat, please arrange this with the class teacher by 

sending an email to the home school email address for your child's class teacher. 

• Do not take photos or record the call. If you require further assistance, you should message 

the member of staff via the home learning email address. At times there will be a recording of 

the class teacher to explain/model learning which will be uploaded in the files section as 

instructed on Teams. This will be for your use to support your child with their learning. 

 • Ensure that your household know that the call will be taking place to ensure that it is as quiet as 

possible to ensure an effective call and to avoid any embarrassment – we do not want to make anyone 

feel uncomfortable.  

If you have any concerns, get in touch with Mrs Mitchell You can do this through messaging the 

school office email or phoning the school. 

And finally, be respectful and sensitive as you would if you were on the school site. 

Need help? Contact Mrs Mitchell via email: office@oldbuckenham-pri.sch.uk  
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